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Looking Ahead — Import Actual Amounts

In this article we will look at importing actual information into Multi-SWAC
Advanced.

Actual data can be entered either manually into the appropriate cells or imported
using the import facility. Multi-SWAC Advanced is able to import files from the
following programs:

Accredo

BankLink

MYOB Accountants Office

QuickBooks

Reckon Accounts

Reckon Online Cashbook

Xero

There are also three Generic import csv formats.

Refer to the Help function regarding these.

The criteria that is required to be able to import cash information is that a file can be
exported from the accounting packaging showing all the cash transactions, both profit
& loss and balance sheet.

We will add more formats from other accounting packages as we become aware of the
format of the files containing the information.

Ensure you are on the Company that you wish to import into. To import select
Cashflow > Import from the menu. The Multi-SWAC Importer window is displayed.
See next page.

It consists of three sections:

e Importer Section — this is the top of the window and here you specify which
program the file was exported from, if the file is tax inclusive or exclusive.
The Select File button is used to select the file to be imported. The Load
button will reload the import file. The right hand half of this area is where the
file will be imported to within Multi-SWAC Advanced.

e Ledgers Section — Shows the two ledgers that require matching one from the
import file and one from the Multi-SWAC Advanced file.

e Matching Section — Show the existing matches. Multi-SWAC will remember
all current matchings. You are able to unmatch if incorrect.
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&0 Multi-SWAC Impaorter

Imnpart
I:\David Sherriff Ltd\QB GL.TXT

Company Most Lii(.EH!'

QuickBooks | v|[ selectFie |
(71 Tax Indusive @) Tax Exdusive Year Month [:]
Ledgers
Error Ignore
n Please import a ledger [7] shaw all
[ Hide Zeros |

- Add Item

Name Type Amount finls

Sales Income £0.00
Cost of Goods Sold Direct Cost £0.00
Purchases Direct Cost £0.00
ACT Expense £0.00

ff] Advertising Expense 50.00 i Match

Matching

- UnMatch

Import Ledger Multi-SWAC Name

EElacc ACC
ACCOL.II'IEI‘lC!,I' Insurance Sales
Bl Accounts Payable Other - | [5ave Matchings|

¥l Accounts Receivable Other
! v [

1| 1

Import

In this example we will import a file that has been generated from Quickbooks with
the file name QB GL.txt

Use Select File button if displayed path and file is incorrect.

Select load if it does not automatically load.
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You should now have:

-

&5 Multi-SWAC Importer ] o e
Import
G:\Mult-SwAC\Adver tising\Driving a Business\QB GL.TXT
| QuickBooks - | [ selectFie Company Most Likely
(71 Tax Indusive (@ Tax Exdusive Year |2014 =| Month -
Ledaers
Ledger Amount Ignore
90 WestpacTrust a/c £0.00 | [] Show all
@ Buzoz £0.00
f [|Hide Zeros
BNZ 03 Trust Afc £0.00
Brimble Young Associates £0.00
[ westpacTrust £0.00
Name Type Amount Add Ttem
Sales Income -£2,752.41 !
Cost of Goods Sold Direct Cost £3.70
Purchases Direct Cost £0.00
ACC Expense $0.00
+fl advertising Expense £0.00
Matching
Impart Ledger | Multi-5WAC Name Type Amount J
Bl acc ACC Expense £0.00
.ﬂ.cr_ounianl:y' Insurance Sales Income S0.00
Efl Accounts Payable Other Expense £354.61
Bl Accounts Receivable Other Expense -550.00
Bl Adiust GST Chanae GST Tax £0.00

The importer has used all the previous matchings and placed them in the Matching
section. In the top Ledger all the unmatched items are displayed and a number of

these will have zero balances and do not need to be matched. To remove these click
on Hide Zeros. All unmatched transactions with a balance will only be displayed.

To match ledgers select the corresponding codes from the two ledgers and click the

Match button.
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& Multi-SWAC Importer [ |

Imnpart
G: \Multi-5WAC\Advertising\Driving & Business\QB GL.TXT
| QuickBooks ~| [ SelectFie Company Most Likely
(71 Tax Indusive @) Tax Exdusive Year Month [:]
Ledgers
Ledger Amount Ignore
' Income:Disbursements:Stationery -§1,213.74 [7] shaw all
i [l tncome:Professional Fees -511,402.93 e |'
||
Name Amount Add Item
Sales Income -£2, ?52 41 rl |
] Cost of Goods Sold Direct Cost |
f] purchases Direct Cost .pr.OCI |
ACT Expense $0.00 |
ff] Advertising Expense £0.00 i Match
Matching
Import Ledger Multi-SWAC Name Type Amount | UnMatch
Eflacc ACC Expense £0.00 4 '
Accounianv:y Insurance Sales Income 50,00
Au:ounts Payable Other Expense £364.61 [5ave Matchings]
B Accounts Receivable Other Expense -820.00 =
I [ Adiust GST Chanae GST Tax $0.00 > Cancel
] ||

When all codes are matched the upper ledger will be blank other than zero item codes.

Select the month to be imported into and Import. The transactions will be placed in
the actual column for the selected month and company.
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